Republic of the Philippines
OFFICE OF THE PRESIDENT
COMMISSION ON HIGHER EDUCATION

DEPARTMENT OF TRANSPORTATION
MARITIME INDUSTRY AUTHCRITY

JOINT CHED-MARINA MEMORANDUM CIRCULAR NO. 02
Series of 2018

SUBJECT: GUIDELINES ON JOINT CHED-MARINA EVALUATION AND
INSPECTION OF HIGHER EDUCATION INSTITUTIONS APPLYING
FOR GOVERNMENT AUTHORITY TO OPERATE BACHELOR OF
SCIENCE IN MARINE TRANSPORTATION AND/OR BACHELOR OF
SCIENCE IN MARINE ENGINEERING PROGRAM/S

In accordance with the pertinent provisions of Republic Act (RA) No. 7722, otherwise
" known as the “Higher Education Act of 1894”, RA No. 10635 and its Implementing
‘Rules and Regulations {IRR) which estabiished the Maritime Industry Authority
(MARINA) as the Philippines’ Single Maritime Administration; Executive Order (EQ)
No. 83 and its IRR which further strengthened the authority of MARINA as the Single
Maritime Administration; the Intemational Convention on Standards of Training,
Cettification and Wafchkeeping for Seafarers 1978, as amended (STCW Convention
78, as amended), and by virtue of the recommendation of the Technical Panel for
Maritime Education (TPME), Chaired by MARINA Adminisirator and as approved by
CHED Commission en banc (CEB) through Resolution No. 463-2019 dated July 30,
2018, the following guidelines are hereby adopted and promuigated, thus:

ARTICLE}
POLICIES AND LEGAL BASES

Section 1. Statement of Policies. The following are hereby declared the policies of
CHED and MARINA with regard to evaluation and inspection of higher education
institutions applying for government authorization to operate Bachelor of Science in
Marine Transportation and/or Bachelor of Science in Marine Engineering program/s
prior to grant of Government Authority and approval of curricuium:

1.1 Right of all citizens to quality education. CHED and MARINA uphold
Section 1, Article XIV of the 1887 Philippine Constitution as well as the
declared policy of the State to protect, foster and promote the right of all
citizens to quality education, among others,

1.2 Quality of education is a mat{er of national interest and an international
obligation. CHED and MARINA recognize that protecting and promoting the
quality of maritime educatfion in the country is a matter of national interest
and an internationa!l obligation, the Philippines bemg a Party and signatory
to the STCW Convention '78, as amended.



Section 2, Legal Bases. The following are the iegal bases for the joint CHED and
MARINA evaluation and inspection of higher education institutions applying for
government authorization to operate Bachelor of Science in Marine Transportation
and/or Bachelor of Science in Marine Engineering programy/s prior to grant of
Government Authority and approval of curriculum:

2.1

2.2

The authority of CHED in the administration and supervision of maritime
education programs and institutions of higher learning. CHED, under
Section B [d} and [g] of RA 7722 is mandated to "set minimum standards for
programs and institutions of higher learning recommendad by panels of
experts in the field and subject to public hearing and enforce the same” and
*monitor and evaluate the performance of programs and institutions of higher
learning for appropriate incentives as well as the imposition of sanctions,
respectivaly”. '

The Office of Programs and Standards Development (OPSD) shall be the
implementing office of CHED for purposes of the joint evaluation of maritime
aducation programs as herein provided and shall ensure close coordination
with the STCW Office of MARINA,

The authority of the MARINA in the administration and supervision of

maritime education programs. MARINA under Section 3 of RA 10835 was

established as the Philippines’ Single Maritime Administration mandated to
implement and enforce the STCW Convention '78, as amended and
internaticnal agreements or covenants related thereto”.

One of the functions of MARINA under Section 4, paragraph [c], sub-
paragraph {4) of the said law is to "ensure that all maritime education,
inciuding the curricula and fraining programs, are structured and delivered in
accordance with the written programs, methods and media of delivery,
procedures, and course materials compliant with international standards as
prescribed under the STCW Convention." For this purpose, “MARINA shall,
among others, monitor and verify, in coordination with CHED, compliance with
the policies, standards, and guidelines of maritime education in the conduct
of maritime education and training programs” and "review and harmonize the
procedures for periodic evaluation, assessment and evaluation of all maritime
education and training institutions in accordance with the standards of the
CHED and other recognized international organizations”.

Section 2 of EO 63, provides that “Subject to Section 4(¢}(4)(i) of RA No.
10635, the MARINA shall take the lead in the evaluation of requests for
approval of the following maritime higher education programs:

a) Bachelor of Science in Marine Transportation {(BSMT);

b) Bachetor of Science in Marine Engineering (BSMarE), and

¢} Other higher education programs that may be developed in the future
would require compliance {o the STCW Convention.
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The MARINA, in coordination with the Commission on Higher Education
(CHED), shall evaluate and inspect all maritime higher educaticn institutions
to ensure that the mariime education programs being offered by said
institutions are compliant with the minimum standards set under the STCW
Convention.”

ARTICLE N
DEFINITION OF TERMS

Section 3. For purposes of this Joint Memorandum Circular, the following {erms shall

appiy.
3.1

3.2

3.3

3.4

3.5

Applicant Higher Education Institution {HE!) — refers {o an educational
institution, private or public, applying to undertake operations of maritime
higher education program/s,

Bachelor of Science in Marine Transportation (BSMT} refers {o the
maritime education program being implemented by the Commission and the

Maritime Administration in compliance with the mandatory education and

training under Regulation 1i/1, paragraph [5] of the STCW Convention, 1978,

as amended, as one of the requirements for issuance of a Certificate of
Competency (COC) as Officer in Charge of a Navigational Watch on seagoing

ships of 500 gross tonnage or more,

Bachelor of Science in Marine Engineering (BSMarE) refers to the
maritime education program being implemented by the Commission and the
Maritime Administration in compliance with the mandatory education and
fraining under Regulation 1il/1, paragraph [4] of the STCW Convention, 1978,
as amended, as one of the requiremenis for issuance of COC as Officer in
Charge of an Engineering Watch in a manned engine-room or designated
duty engineer officer in a periodically unmanned engine-rocom on seagoing
ships powered by main propulsion machinery of 750 kW propulsion power or
more,

Compliance Report refers to documentary evidence submitted by an
applicant-HE| on the measures o be undertaken to correct the deficiencies
noted during the documentary review and inspection of its application to
operate the BSMT and BSMarE programs.

Curriculum refers to an aggregate of courses that are systematically and
logically arranged within the program of study to ensure achievement of
prescribed standards of competfence under the STCW Convention, 1978, as
amended and other relevant international covenants. It consists of a
curriculum outline indicating a summary of the professional courses, genera
education courses, OBT and other reguired courses under existing laws, rules
and regulations, as well as the list of prerequisites and co-requisites and the
program of study,
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3.6 Documentary Review refers io assessing the submiited supporting
documents based on the Evaluation Instruments to determine compliance
with the requirements,

3.7 Evaluation refers 1o the process of determination of the compliance of the
Maritime Higher Education Institution (MHE!) and the maritime education
program being applied for approval with the perinent standards and
requirements prescribed by the Maritime Administration and the CHED in
accordance with the STCW Convention, 1878, as amended.

3.8 Evaluation and Inspection Team (EIT) refers to the composite CHED and

- MARINA evaluators authorized to conduct evaluation and inspection of

applications to operate the BSMT and BSMarE programs, the composition of
which is in accordance with Article IV of this joint circular.

3.9 Evaluation Instruments refers to the guality forms used by the composite
CHED and MARINA Evaluation and Inspection Team as a checkliist and
recording tool during the conduct of evaluation and inspection of applications
to offer BEMT and BSMarkE prograrms.

3.10 Evaluator refers to a gualified person duly authorized to conduct evaluation
and inspection of applications to operate the BSMT and BSMarE programs.

3.11 Evaluation Findings Report refers {0 the resuits of dogumentary review and
inspection.

3.12 Government Authority refers to either a permit or recognition issued by the
Commission fo a maritime higher education institution for the cperation of a
particular higher education degree program. The grant of authority to operate
has iwo phases: permit to operaie and recognition.

3.13 Inspection refers to on-site visit to verify the actual compliance with the
results of the documentary review.

3.14 Lead Evaluator refers to a qusiified person who is primarily responsible in
the conduct of evaluation and inspection of applications to operate the BSMT
and BSMarE programs.

3.15 Prohibited Acts refer to acts which are inimical to public interest committed
by institutions or persons, such as those stipulated under Section 65 of CMO
40 series 2008 (MORPHE) and under Rule IV, Section 8.3 of the IRR of RA
10635.

3.16 Recommendation refers to the conclusion of the EIT on the results of the
documentary review and inspection.

Documentary review. Recommendation may be Approval, For Further

Action or Disapproval. Approval refers to the full compliance with all the
requirements, otherwise recommended for disapproval, However, shall be
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recommended for further action if noted deficiencies are relative only to
systems such as policies and procedures that need to be improved.

After conduct of review of campliance report, recommendation shall be
Approval or Disapproval. Disapproval refers to failure to comply with any
of the deficiencies noted.

Inspection. Recommendation may be Approval or For Further Action
Approval refers to the full compliance with all the requirements, otherwise
recommended For Further Action if with noted deficiencies.

After re-inspection based on the submitted compliance report, the
recommendation shall be Approval or Disapproval. Disapproval refers o
failure to comply with any of the deficiencies noted.

3.17 Quality Standards System refers to a system required under Regulation /8
of STCW Convention, 1978, as amended that MHEIs must establish, which
shali incorporate key elements such as, but not be limited to, an expressed
policy regarding quality and the means by which such policy is to be
implemented; the organizational structure, responsibilities, procedures and
resources necessary for quality management; the operational techniques and
activities to ensure quality control; the systematic institutional monitoring
arrangements including internal quality-assurance evaluations to ensure that
all defined objectives are being achieved; and arrangements for periodic
external evaluations.

3.18 Re-inspection refers to conduct of vedfication of compliance of the
deficiencies noted during the inspection.

3.19 Technical Evaluator refers to a qualified person who possesses professional
qualification and experience corresponding to the maritime education
program to be evaluated and inspected and is duly authorized to conduct
evaluation and inspection of maritime education program.

ARTICLE I
GENERAL PROVISIONS

Section 4. Pursuant to Section 2 of EO 63 and Section 4(c) of RA 10635, the MARINA,
as Single Maritime Administration, shall take the lead in the avaluation and inspection
of all applications for approval of the foliowing maritime higher education programs:

a) Bachelor of Science in Marine Transportation (BSMTY;

b} Bachelor of Science in Marine Engineering (BSMarE): and

c) other higher education programs that may be developed in the future which
would reguire compliance with the STCW Convention, 1978, as amended.

Section &. In the evaluation and inspection of higher education institutions (HEIs)

applying for government authority to-offer BSMT and BSMarE, CHED and MARINA
shall ensure that the STCW Mandatory Professional courses as well as the Onhoard
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Training component of such programs are compliant with the requirements of the
STCW Convention, 1878, as amended and existing policies, standards and guidelines.

For this purpose, all HEls issued with Government Authority shall ensure that students
in the BSMT and BSMarE programs who have complied with the academic
requirement as provided in the relevant CHED policies, standards and guidelines
{PSGs) in line with EO 63 and its IRR shall be provided with Onboard Training slot in
accordance with the Joint CHED-MARINA Memorandum Circular No. 1 Series of 2018
to finish their siudy and be granted with the corresponding degree thereof. '

ARTICLE 1V
COMPOSITION AND QUALIFICATIONS QOF THE
EVALUATION AND INSPECTION TEAM (EIT)

Section 6. Composition. The evaluation and inspection of application is conducted
by a team of evaluators from CHED and MARINA composed of the following:

6.1 WMaritime Education and Training Standards Supervisor (METSS) of the
STCW Office, MARINA as Lead Evaluator,

6.2 MARINA Evaluator from STCW Office Accreditation Division.

8.3 Qualified evaluator from MARINA-STCW Office and/or Regional Office may
be tapped as necessary;

6.4 Technical Evaluator/s from CHED and/or MARINA with expertise
corresponding to the maritime education program to be evaluated; and

8.5 OPSD Staff from Maritime Education Section (MES) under the Division of
Programs with International Conventions (DPIC) and/or CHED Regional
Office Supervisor in-charge of maritime education as CHED evaiuators.

A maximum of two (2) observers may be allowed to join the evaluation team,

Section 7. Quaiifications. Every person joining the CHED-MARINA EIT shall
possess the following qualifications:

7.1 Lead Evaluator

.1 have compieted a Lead Auditor Course;

.2 have joined at least 3 evaluation activities as & Member Evaluator;

3 be knowledgeabie of the statutory requirements on STCW, CMOs,

: Memorandum Circulars and other relevant rules and reguiations;

4 preferably with teaching experience i an MTI/MHEI,

.5 have signed a disclosure of conflict of interest and non-disclosure
agreemesnt,;

6 have completed the Training Course for Instructors (IMO Model Course
6.09) or its equivalent as approved by the Maritime Administration;

g
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7

.8

have completed training course on Assessment, Examination, and
Certification of Seafarers (IMC Model Course 3.12) or its equivalent as
approved by the Maritime Administration; and

have completed the training on IMQ Model Course 8.10 or its eguivalent
as approved by the Maritime Administration.

7.2 Technical Evaluator

A

Management Level Officer of the program being evaluated with at least
five (8) years seagoing experience in that capacity,

have completed internal Quality Auditor Course;

have participated in at least 3 evaluation activiies as a member of
Evaluation Team after completing the Internal Quality Auditor Course;

be knowledgeable of the statutory requirements on STCW, CMOs,
Memorandum Circulars and other relevant rules and regulations:
preferably have teaching experience in an MTI/MHEI;

have signed a disclosure of conflict of interest and non-disclosure
agreement;

have compieted the Training Course for Instructors (IMO Model Course
6.09) or its equivalent as approved by the Maritime Adminisiration;

have completed ftraining course on Assessment, Examination, and
Certification of Seafarers {{IMO Mode! Course 3.12) or its equivalent as
approved by the Maritime Administration; and

have completed the training for Train the Simulator Trainer and Assessor
(MO Model Course 6.10) or its equivalent as approved by the Maritime
Administration.

7.3 CHED and MARINA-STCW Office Evaluators

.
2
3

4

have completed Internal Quality Auditor Course:

have joined at least 3 evaluation activities as an Observer;

be knowiedgeable of the statutory reguirements on STCW, CMOs,
Memorandum Circulars and other relevant rules and regulations; and
have signed a disclosure of conflict of interest and non-disciosure
agreement.

Members of the EIT must not be involved in the activities of or have any
connection to the applicant-HEI,

Section 8. Functions of Lead Evaivator and Team Members. The functions of the
Lead Evaluator and Team members are as follows:

8.1 Lead Evaluator:

A

2
3

Leads the conduct of evaluation in accordance with the evaluation plan in
an ethical and professional audit standard;

Ensures the effective and efficient conduct of the evaluation;

Presides the opening and closing meeting with officials of the institution
being evaluated; :
Prepares final evaluation report in coordination with EIT members; and
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.5 Ensures the submission of final evaluation report o STCW OED within the
prescribed period.

8.2 Technical Evaluator:

.1 Provides technical expertise in the evaluation of the program/s; and
.2 Conducts evaluation according to the evaiuation plan in an ethical and
professional audit standard.

8.3 CHED Evaluator:

.1 Conducts evaluation according to the evaluation plan in an ethical and
professional audit standard; '

.2 Assists the EIT in the interpretation of CHED Memorandum Orders
(CMOs) and other issuances;

.3 Provides administrative support such as coordination with HEI, [ogistical
support (travel, accommodation, efc.); and

4 Assists in the preparation and submission of evaluation report.

8.4 MARINA-STCW Office Evaluator:

.4 Conducts evaluation according to the evaluation plan in an ethical and

. professional audit siandards;

2 Provides administrative support such as cogrdination with MHE!, logistical
support (fravel, accommaodation, eifc.); and

3 Assists in the preparation and submission of evaluation report.

ARTICLEV
PLANNING OF EVALUATION AND INSPECTION

Section 9. Preparation and Approval of Evaluation and Inspection Plan. The
MARINA shail prepare the Evaluation and Inspecticn Plan shown in Annex D and
provide the same to CHED for information.

The Evaluation and Inspection Plan shali indicate the foIIo'wing:

schedule of visit;

key areas covered;,

scope and chjective; and

camposition of the team and assignment of members.

PN

The OPSD-DPIC CHED shall:

1. prepare trave! authority upon the recommendation of the OPSD Director for
approval of the CHED Chairperson through the Executive Director;
2. upon receipt of the approved Special Order of the Evaluation and Inspection
Team from MARINA, the OPSD Direcior through DPIC-MES sends MNotices
.of Evaluation and Inspection Plan to HEIs through the concerned CHEDROs,
seven (7) working days prior to the evaluation and inspection activity; and
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3. concerned CHEBDRO Directors send Notices of Evaluation and inspection
Plans to concerned applicant MEls,

The MARINA STCW Office shall:

1. prepare the Evaluation and Inspection Plan and send o OPSD-CHED for
subseguent transmittat to applicant-HEI;

2. confirm with CHED and/or applicant HEl is properly informed about the
avaluation and inspection:

3. designate MARINA STCW personnel who will compose the Joint CHED-
MARINA Evaluation and Inspection Team;

4. prepare travel authority in the form of a Special Order for approval of the
MARINA Administratar or STCW Office Executive Director;

Section 10. Transmittal of Evaluation and Inspection Plan. The Evaluation and
Inspection Plan shall be transmitted by the OPSD-CHED to the applicant-HE|.

Section 11. Cancellation or Postponement. Request for cancellation or
postponement of the evaluation and inspection activity due to the following
circumstances shall be addressed to CHED Regional Office within five (5} working
days for approval:

1. public holidays; or

2. unavailability of Technical Evaluators, CHED or MARINA representatives; or

3. other simitar circumstances which are beyond the reasonable control of the
CHED, MARINA or the institution concerned.

Scheduled evatuation 'activity shall automatically be postponed in the event of force
majeure and when safety and security of the EIT is compromised,

Section 12, Basis and Key Areas of Evaluation and {nspection for issuance of
Permit to Operate. The applications of higher education institutions to operate the
BSMT and/or BSMark programs shall be evaluated and inspected based on existing
policies, standards and guidelines for said programs as prescribed by CHED and
MARINA. Key areas include:

Quality Standards System with approved Quality Manuals;
Curriculum and Instructional Materials:

Examination and Assessment System;

Human Resources: Dean, Program Head, Academic Support Personnel
and Facuity members required for 18 year and 2™ year levels;
Facilities and Equipment required for the whole program

Admission and Registration;

Research and Extension;

Onbeoard Training.

Ealll A

@~ o !

Section 13. Basis and Key Areas of Evaluation and Inspection for Recognition. .
The applications of maritime higher education institutions for recognition of the BSMT
and/or BSMarE programs shali be evaluated and inspected based on existing policies,
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standards and guidelines for said programs as prescribed by CHED and MARINA. Key
areas include:

Quality Standards System:

Curriculum and Instructional Materials;

Examination and Assessment System;, _

Human Resources: Dean, Program Head, Facully members, and
Academic Support Persennef;

Facilities and Equipment required for the whole program;

Admission and Registration;

Research and Extension;

Onboard Training.

Pl A

oo~ @

Article VI
EVALUATION FINDBINGS

Section 14. Category of Findings. Each evaluation finding shall be categorized as
compliance or noncompliance. Compliance refers to meeting all the requirements
under the existing policies, standards and guidelines for BSMT and BSMark
programs. On the other hand, noncompliance refers to a deficiency or failure to
comply with existing policies, standards and guidelines for BSMT and BSMarE
programs.

All evaluation findings shall be recorded in the Evaluation Instruments.

Section 15, List of Prohibited Acts. For purposes of evaluation and inspection, the
following are prohibited acts as stipulated under CMO 40, series of 2008, Manual of
Regulations for Private Higher Education ipstitutions (MORPHE)} and the
" Implementing Rules and Regulations (IRR) of RA 10635;

1. the advertisement or publication of any advertisement or anncuncement
before & permit to operate is granted by CHED; and

2. implementing or conducting unapproved education programs that have similar
title and/or content as any of the approved MEP by CHED, tending 1o deceive
the tearner or the public that such programs are approved and compliant with
STCW, as amended, whether intentional or not,

in case the joint CHED-MARINA EIT found a prohibited act committed by the applicant
HEI, evaluation shall be terminated and the same shall be immediately reported in
writing to the STCW Executive Director for endorsement {o OPSD- CHED.

ARTICLE Vil
PROCEDURES ON PROCESSING OF APPLICATION

Section 16. When and where to file the application. An applicant higher education
institution which intends {¢ operate a maritime education program, shafl file with the
CHED Regional Qffice concerned an application letter or petition under oath with
required supporting documents in Annex A (Evaluation Instrument - Requirements for
Application of Government Authority) and Annex B (Evaluation Instrument -
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Curriculum Requirements). The applicant-HE! shall ensure that the Self-Assessment
portion of the evaluation instruments are properly filled-up.

Filing of application shall be in accordance with the timelines set in CMO 4Q Series
2008,

Section 17. Review of completeness of documents. The concerned Regional
Office shali review the completeness of the documents submitted. Application letter or
petition under oath without complete supporting documents shall be returned to the
applicant. Applications with complete supporting documents shall be forwarded by the
CHED Regional Office to the Office of Programs and Standards Development (OPSD)
of the CHED Central Office. The OPSD-CHED shall forward documents submitied to
the designated Evaluation and Inspection Team who shall conduct a documentary
review.

Section 18. Documentary review. The designated EIT shall conduct a decumentary
review of the submitted application to determine full compliance with the requirements
as stated in Annexes A and B,

The report of documentary review indicating recommendation for approval shall be
submitted to the STCW Office Executive Director for subsequent endorsement to the
TPME. The TPME shall validate the report and make decision whether an inspection
shail be conducted or not.

If the report of documentary review indicates recommendation for further action, the
applicant HEI shall be given one time to address noted deficiencies. Compliance report
shall be submitted {0 OPSD-CHED in accordance with the timelines set in CMO 40
Series 2008.

The designated EIT shall review the submitted compliance report and if noted
deficiencies are not sufficiently addressed application shall be recommended for
disapprovai.

The result of documentary review shall be submitted to the TPME through STCW
Executive Director. The TPME shall make a final decision whether an inspection shall
be conducted or not. The TPME may seek clarification from the designated EIT prior
decision as necessary.

The TPME Secretariat shall transmit the decision of the TPME to the OPSD-CHED
who shall inform the applicant HE! of the decision.

Section 18. Inspection. When all documentary requiremeants are fully complied with,
a Joint CHED-MARINA EIT, of which MARINA is the lead, shall conduct an inspection
of the applicant institLtion's compliance with the standards set for the program applied
for. Timelines shaill be in accordance with CMO 40, Series 2008,

Section 20, Pre-Inspection Meeting. The Lead Evaluator shall convene the EIT prior

to the Opening Meeting to confirm and discuss the evaiuation and inspection plan
particularly the assignment for each evaluator,
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In case of re-inspection, the results of the previous inspection of the HEI, and such
other documents or information relevant to the evaluation activity shall be discussad.
The Evaluation and Inspection Plan may be medified, as the need arises and upon
agresment of the EIT members and to be conveyed o the institution during the
opening meeting,

Section 21. Inspection Procedures. Every inspection activity shall be conducted in
accordance with the foilowing:

1.

Opening meeting ~ The Joint CHED-MARINA EIT conducts Opening
Meeting with HE] President or duly authorized representative and concernad
officials and staff.

Protocols to be observed — The President or hisfher designated
representative shall welcome the evaluators and introduce the HEI's officials
and siaff,

The Lead Evaluator shall introduce the members of the EIT and provide
information on the following:

.1 scope and objective(s) of evaluation and inspection, key areas of
evaluation and assigned evaluators, estimated time or duration of the
activity based on the Evaluation and Inspection Plan;

.2 the responsible person from the HEI and the estimated time or duration of
evaluation and inspection which may be modified as the need arises;

.3 methods and procedures to be used in the evaluation and inspection;

4 documents, information, equipment, facilities, presence of officials and

“support staff who may be needed by the EIT;

5 method of reporting including categories of evaluation findings and the
timeframe for the submission of Compliance Reports;

B re-inspection conditions; and

.7 confidentiality of evaluation findings, documents and information.

inspection proper — The inspection shall be carried out by evaluating the key

areas through any of the following methads or procedures:

1 interviewing responsible personnel/staff for the key area being evaluated
and inspected; _

2 evaluating and reviewing the relevant quality processes, procedures and
documented information; and

3 testing and evaluating the functionality, suitability and adequacy of
relevant facilities, simulators and laboratory equipment based on carrying
capacity requirements,

The resulf of the conduct of inspection shall be recorded in the same forms

- (Annexes A to C) used by the applicant HE! in self-assessment and by the

EIT in documentary review.
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3. Deliberation of findings — Once the evaluation is completed, the EIT shall
meet {o discuss and agree on their evaluation findings and decide whether
they constitute compliance or noncomplianca.

4. Closing meeting — The Joint CHED-MARINA EIT shall conduct closing
meeting with applicant HEl President or authorized representative and
concerned officials where evaluation findings are discussed.

Section 22. Submission of Inspection Report. The MARINA STCW Office —
Executive Director shalt endorse the inspection report to OPSD-CHED within three (3)
working days upon receipt from the EIT.

The OPSD-CHED shall forward the inspection report which indicates recommendation
for approval to the TPME and calendar the same for inclusion in the next TPME
agenda of discussion.

Ifinspection report indicates recommendation for further action, the OPSD-CHED shali
notify the applicant HE} of the deficiencies.

Section 23. Compliance of Deficiencies. The applicant HE! shail submit compliance
repart with supporting documents te OPSD-CHED and shall be given one time to
address noted deficiencies in accordance with the timelines prescribed in CMO 40,
series of 2008.

OPSD-CHED forwards compliance report submitted by HEI to the designated EIT for
review_ If the compliance report sufficiently addresses the findings re-inspection shail
be conducted to verify its full compliance. If it is not fully compliant, it shall be
recommended for disapproval.

If the result of the re-inspection does not sufficiently address the findings, the
application shall be recommended for disapproval.

Section 24. Action of TPME. The TPME shall vaiidate the resulis of the inspection or
re-inspectiocn and decide whether to concur or not with the recommendation of the EIT.

If the TPME concurs with the recommendation of the EIT, # shail be endorsed to CEB
for action.

If the TPME does not concur with EfT's recommendation, the TPME shall seek
clarffication from the designated EIT prior decision and reach a common
recommendation and it shail be endorsed {o CER for action.

Section 25. Execution of the Decision of the Commission. CHED OPSD shall
inform the institution of the CEB decision. If the application for permit is disapproved
by CEB, only one appeal for reconsideration shall be allowed. The decisions of the
Commission shall be immediately executory after fifteen (15) working days from
receipt hereof, uniess a motion for reconsideration or a petition for review is
seasonably filed with the Commission, in. which case the execution of the decision
shall be held in abeyance. If the Commission, through the TPME does not favorably
consider the appeal, the application for permit may be considered for the next
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academic year subject to full compliance of the requirements for the program applied
for.

A written approval or disapproval of the application shall be issued by CHED in
accordance with the timelines in CMQO 40, Series of 2008,

If the application is denied, the ME! may re-apply in the next academic year.

Section 26. Period to Resolve Appeal for Reconsideration. The CEB shall resolve
the Appeal for Reconsideration within 15 calendar days from receipt thereof,

Section 27. Finality of Judgment. The decision or resoiution of the CEB shall be
executory. No appeal for reconsideration of the decision of the CEB shall be
entertained except when based on palpable or patent errors, provided that the appeal
is under oath and filed within 10 days from receipt of the decision or resolution, with
proof of service that the same has been furnished to the adverse party.

Section 28. Issuance of Government Authority

28.1 The authority to operate the first and second year levels of the said maritime
programs shall be issued by the CHED with the recommendation of the TPME as
approved by the Commissicn En Banc.

28.2 Recognition of BSMT and BSMark programs

Before the start of the third year of operation of the degree program under permit, the
higher education institution must file an application to the Commission for the
recognition of such program. Upon such application, the Commission and MARINA
shall conduct an evaluation and inspection of the applicant institution, and if all the
requirements for the operation of the pragram, including the provision of OBT for
students who have completed the classroom instruction prior to the grant of
recognition are met, the Commission shall issue the corresponding Certificate of
Recognition upon the recommendation of the TRPME.

Article Vil
MISCELLANEOUS PROVISIONS

Section 29. Repealing Clause. All issuances, relevant policies, standards and
guidelines which are inconsistent with the provisions of this Joint Memorandum
Circular are hereby repealed, amended, modified or superseded in accordance with
the intent of this Circular.

Section 30. Separability Clause. If any part or provision of this Joint Memorandum
Circular shali be held unconstitutional or invalid, other provisions hereof which are not
affected thereby shall confinue to be in full force and effect.

Section 31. Transitory Provisions. Upon effectivity of this Joint CHED-MARINA
Circular, all MHEIs with existing government authority and new applications to offer
BSMT and/or BSMarE Programs shall comply and adhere to the Joint CHED-MARINA
Circular No. 01, series of 2019 “Pdlicies, Standards and Guidelines for the Bachelor
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of Science in Marine Transportation and Bachelor of Science in Marine Engineering
Programs™.

These existing MHEIls shall be subjected to inspection to ensure readiness and
compliance with all requirements stipulated therein.

31.1 kvaluation of applications of institutions which were issued phase out or closure
orders shall include the assessment of the implementation of, or compliance with such
orders; : :

31.2 Evaluation of applications of institutions which offered maritime education
programs without government authorization shall include assessment of their
compliance with sanctions imposed. This is however without prejudice to actions of
CHED with respect to special orders who graduated from such programs and MARINA
with respect to the administration of Officer-in-Charge Navigational Watch (O1C-NW)
and Engineering Watch (OIC-EW) Examinations: and

31.4 Pending applications to operate shall be evaluated using these guidelines based
on existing policies, standards and guidelines for maritime education.

Section 32. Effectivity Clause. This Joint Memorandum Circular shall take effect
fiteen (15) days after its publication in the Official Gazette or in a newspaper of general
circulation.

Quezon City, Philippines, July 31, 2018.

Approved;

For the Commissipn:

¥

J. PROSPE

RO E. DE VERA 1ll, DPA

Chairman
Commission on Higher Education ﬁ

Arnexes:

Annex A - Evaluation Instrument - Requirements for Appilication of Government Authority

Annex B - Evaluation Instrument - Curriculum Requirements

Annex C.1 - Evaluation Instrument - Facilities and Equipment (Bachelor of Science in Marine Transpoitation}
Annex C.2 - Evaluation Instrumen( - Facilities and Equipment (Bachelor of Scicnice in Marine Enginesring)
Annex D - Evaluation and Inspection Plan
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ANNEX D
Evaluation and Inspeciion Plan
JOINT CHED-MARINA MEMORANDUM CIRCULAR NO, (2, Series of 2018

Republic of the Philippines
OFFICE OF THE PRESIDENT
COMMISSION ON HIGHER EDUCATION

DEPARTMENT OF TRANSPORTATION
MARITIME INDUSTRY AUTHORITY

EVALUATION AND INSPECTION PLAN

Name of Applicant HEL: Address:

Program/s Applied for: Date:

Evaluation and inspection Team:

l.ead Evaluator

Members

Objectives:




ANNEX D
Evaluation and Inspection Plan

JOINT CHED-MARINA MEMORANDUM CIRCULAR NO, 02, Serfes of 2019

Prepared by: Reviewed & Approved by:

Executive Dirsctor

Lead Evaluator
Date

Date:

Acknowledge by:

Applicant HE! Date

Head or Authorized Representative

o

i

ey
e
b

kim

A

9;% By,



ANNEX D
_ Evaluation and inspection Plan
JOINT CHED-MARINA MEMORANDUM CIRCULAR NO. 02, Series of 2019

. Documentary Review Date:

il. Inspection Schedule of Visit:

R

£

1. Quality Standards System

2. Curriculum and Instructional
Materials

3. Examination and Assessment
System

4. Faculty Members

5. Non-teaching personnel and
support staff

8. Facilities and Equipment

7. Admission and Registration

8. Research and Extension

9, Onboard Training







